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OBJECTIVE
Aspiring a suitable response entry level position in an organization that provide me an opportunity to prove myself and polish my skills through challenging tasks to improve myself as well as for the organization.

QUALIFICATION
ACADEMIC QUALIFICATION
      M. Lib 
2013-2014
Master in Library science completed from MATS University Raipur Chattisgarh with 76%.
B.Lib


2012-2013
Bachelor in Library sci. completed from MATS University Raipur Chattisgarh with 62%.
Post Graduation
2012-2014 
Pt. S.L.S. University in Sociology with 62%.
Post Graduation

2009-2011

 Pt. R.S University in Public Administration with 45%.
       Graduation

1995-1997

Graduation from Narheagi Collage Ballia Subject (History, Political Science, Sociology) with 45%

Higher Secondary 
1994

12th passed from U.P.Board  With 50%

High School  

1992

10th passed from U.P.Board  With 52%

IT. SKILL:
· “O” LEVEL in Sep 2003 From DOEACC  Society New Delhi.
· PGDCA in Dec 1999 From PANACEA Ins. Of Comp. Stu. Delhi.
· Tally in May 1998 From PANACEA Ins. Of Comp. Stu. Delhi.
· MS. Office in Feb 1998 from PANACEA Ins. Of Comp. Stu. Delhi. 
                                            WORK EXPERIENCE     

· Working in Brighton International School from 15/03/18.
(   Worked in Podar Int. School as a Librarian from June 2017 to till 10/03/18
( 
In  RYAN International School Raipur C.G. Teaching SSt. from June 2013 to March 2015.
· Worked in SVS New Shanti Vihar Colony Raipur as Coordinator & SST Teacher (up class 10th) in April 2010 to June 2013.

· Worked in St. Xavier’s High School Avanti Vihar Raipur SST. Teacher (Middle) June 2009 to March 2010.

· Worked in SVS New Shanti Vihar Colony Raipur as SST. Teacher (up class 10th) in April 2005 to 30 March 2006.
· As a faculty member during the period from June 2004 to Oct 2004 in Maharishi Vidya Mandir Bilaspur. 
· As part time Social Stu. Teacher from1999 to 2001 In R. A. D. Collage Ballia.

· As a faculty member during the period from Jan 1999 to Aug 2003 In BISPL Comp Campus Ballia (UP).

· As a faculty member during the period from 1997 to Dec 1998 in Panacea Institute of Computer Studies Delhi.
RESPONSIBILITIES
· RYANMUN- On the base of INMUN (organized by Ryan Int.) Organized RYANMUM.
· Class VI TO X (CBSE Syllabus), Teaching through drama presentation/role-play. Library, Time Table preparation, Continuous Comprehensive Evaluation (exam). Co-Curricular activity, Activity based teaching.
· Preparation of Annual Calendar (2012-13), students counseling in Residential atmosphere.
· Co-curricular and extra Curricular Activities.
· Annual Day Celebration.
· Competitive Exam District/State level.

· In House Competition.

STRENGTH
Sincere and thoroughly enjoy working.

Highly optimistic and can handle any amount of stress at work.

Happy and satisfied when I achieve my target and appreciation for goal.
PERSONAL PROFILE

Name




:

Mrs. Anupma Chaturvedi

Husband’s name  


:

Mr. Pankaj K. Choubey

Date of birth



:

30th Aug 1977

Gender




:

Female

Marital status



:

Married

Nationality



:

Indian

Language known


:

English, Hindi

Strength



:

Flexibility and I never give up

Correspondence


:

Pankaj k Choubey

                                                                                                 C/O Mitra Kant
H.N. 728, Sec. 10

Panchkula (HR) 134113
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Working in RK Sharda Vidya Ashram
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(II) Jyoti Shrivastav









Working in RK Sharda Vidya Ashram









9039167321

                           .                                                                     
PERSONAL QUALITIES
· Good communication skill

· Positive thinking convincing attitude

· Good listening Skills.
· Ability to motivate others.

KEY RESPONSIBILITIES HANDLED

· Organizing and delivering classroom lesions to students.
· Evaluation the student’s class work and homework.

· Preparing classroom and coursework materials, homework assignments and handouts.

· Classroom management.

· Developing lesson plans.

· Maintaining discipline in classroom.

EMPLOYERS
Working as Librarian in Brighton International school.
I hereby declare that all the information made above is true to best of my knowledge.
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