Kuljeet Ojha
B1/ 403, wallfort orchid, Shankar nagar, Raipur (C.G.)
Email Id: kishankuljeet@gmail.com PH# 9575423000


Carrier Objectives:

To work in a professional environment with an aim to learn and excel. Seeking to grab an Opportunity where I can develop my abilities and use them for the best benefit of the Organization. Excellent professional communication skills, both written and oral, for interacting with supervisors, employees, and parents alike. Intimately familiar with daily corporate environment operations and equipped to facilitate the process and effectively and efficiently improve it.


[bookmark: WORK_EXPERIENCE:-]WORK EXPERIENCE:-
· Working in Delhi Public School from DEC-2008 to Present as Account Officer.
· Worked With HDFC Bank (HBL) Working From June-2007 Nov-2007 As sales Coordinator.

	WORK RESPONSIBITIES
	

	
	· Cash Management
· Expenses Management
· Admission– Government Concession
· T.C.-Caution Money
· Salary Rembusment Process
· Account Receivables

	

	TECHNICAL PROPOSAL
	


· Tally
· Ms-Excel
· Ms-Office

[bookmark: ACADEMIC_ACHIEVEMENT_:-]ACADEMIC ACHIEVEMENT :-

· Played National level Volly Ball Tournament.
· I was cadet of NCC (National Cadet Core).
· Participated in RDC (Republic Day Camp) in Delhi and awarded best turn out and best cadet for the year.



[bookmark: ACADEMIC_QUALIFICATION_:-]ACADEMIC QUALIFICATION :-

· [bookmark: _10th_in_the_year_of_1996-1997,from_M.P]10th in the year of 1991-1992,from M.P. Board Bhopal (M.P.)
· 12 th  in the year of 1993-1994, from M.P. Board Bhopal (M.P.)
· B.Com in the year of 1997 from Ravishankar Shukla University Raipur (C.G)
· M.Com in the year of 1999 from Ravishankar Shukla University Raipur (C.G.)

[bookmark: PROFESSIONAL_QUALIFICATION_:-]PROFESSIONAL QUALIFICATION :-


· ITI in Computer Science


PERSONAL DETAILS: -

Husband Name		: Mr Kishan Ojha Date of Birth	: 2nd November1976
Marital Status	: Married
Gender	: Female
Nationality	: Indian
Languages Known	: Hindi,English,Punjabi

I hereby declare that the Information Given above is true to the best knowledge of Belief.


Place:
Date:	(KULJEET OJHA)
