SAKET BAGHEL

                      Mob : 7879853444, 8889932444                sakethangmen@gmail.com             Present Location : Raipur (C.G.)
	Career Objective       


To be an asset for the organization by executing system tasks and achieving targets through focus, persistence and determination by the effective utilization of my knowledge, skills and experience.
	Core Competencies 


Strategic Planning
                
 Decision Making

Organizational Communication
Team Leadership


 Creative Thinking
	Work Experience


TOUCH STONE SERVICES PRIVATE LIMITED
(A Procter & Gamble India Distributor)

Duration:  Oct 2010 to Feb 2012.
Designation: System Officer
Location:  Raipur Chhattisgarh.

DELHI  PUBLIC SCHOOL, RAIPUR

Duration:  October 2013 to Till Date.
Designation: Accounts Officer
Location:  Raipur, Chhattisgarh.
	Key Responsibilities Handled  


· Fee Collection: Student Fee collection and data entry by using ERP portal and Tally ERP 9.0.
· Cash Handling: Cash Collection and daily/monthly cash report and entry. 

· Banking Activities: All Banking activities like cash deposit and withdrawals, RTGS/NEFT and others.
· Provident Fund: Preparation and payment of online monthly Electronic Challan cum Return, UAN generation, enrolment of new employees in EPFO portal, updation of employees data, employees KYC updation. Handling P.F. Claims (Withdrawals, Transfers).
· ESIC: Preparation and payment of online monthly ESIC challan, enrolment of new members, maintaining of their data, seeding KYC of members in ESIC portal.
	Academics


· 2005-2008     : Bachelor In Computer Applications From Makhanlal University, Bhopal, Secured 62.78%.

· 2004-2005     : 12th from, Saraswati H.S. School, Gandai, C.G.Board, Chhattisgarh, Secured 67%.

· 2002-2003     : 10th from, Saraswati H.S. School, Gandai, C.G.Board, Chhattisgarh, Secured 70.66%.
	Computer Skills


Packages Known     :
  MS Office 2007, Tally.ERP 9.0
Languages Known  :  C, C++, FoxPro, Visual Studio.net, SQL. 
Operating Systems   :  Windows 10, Windows 7, Linux.
Experience                : Working knowledge of Installing various O.S., Packages & System Trouble Shooting.
	Certification


MCTS (Microsoft Certified Technology Specialist), May 30, 2013.

Windows 7 Configuration and Active Directory
	Personal Details


Date of Birth            

:  04/07/1988.
Marital Status          

:  Married                                     
Hobbies                     

:  Travelling, Interacting with new technologies, R&Ds with PC.
Languages                 

:  Hindi, English.
Permanent address 

:  H.No. 71, Kalar para, Vill-Navghata, Distt- Kabeerdham, Chhattisgarh.
Correspondence address     
:  H.No. 3/A, Street-13, Secctor-2, Bhilai, Chhattisgarh.
Declaration:

I confirm that all the information provided by me is true to the best of my knowledge and belief. 

 Place:                                                                                                                   
 Date :                                                                                                                                   Saket Baghel
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