[bookmark: _GoBack]Simran Rana

      B1/41 lokmanya society rohinipuram Raipur(c.g)
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      Email – simranrana.555@rediffmail.com

	Specialization
	1.Persuing Clinical psychology
2.Specialization in Finance and Human Resource


	     Objective        
	
I want to succeed in a stimulating and challenging environment, building the success of the company with the help of my education, experience & skill set while I experience advancement opportunities.

	

Highlights
	
· GOT CERTIFICATION IN  TALLY ERP9 FROM NIIT

· ATENDENDED MANY SEMINARS FROM SCHOOLS AND COLLEGES

· HAVING 2+ YEARS OF EXPERIENCE IN THE FIELD OF TEACHING/COUNCELLING

· CERTIFICATION IN DIFFERENT INTER HOUSE SCHOOL COMPETIOTIONS AT DIFFERENT LEVELS


	

Organization Exposure
	
1.  MAYARAM SURJAN PURVA MADHYAMIK SHIKSHA        VISHWAVIDYALAYA
      Designation: Teacher/counselor
               Raipur — 2+ years of working

      Reporting to:  School Head, Choubey Colony, Raipur.

      Accomplishments

· Teaching student English as well as Maths
· Developing confidence in students for speaking English in front of others
· Coordination with other teachers
· Communication ,track and follow up with teachers as well as parents. 


2.  INFLUENZNE TECHNOLOGIES PVT LTD.
       Designation: English Content Writer and counselor
                Raipur – 10 + months

       Reporting to:  Director

      Accomplishments

· Managed employees as an HR
· Making up of the salaries of the employees 
· Writing content in English
· Communication ,track and follow up with employees

      3.    Axis Bank Limited.
                 Designation: Assistant Manager
                 Raipur — 29th June 2018- Current 
                 Reporting to: Branch Head, GE Road Branch, Raipur.

Accomplishments

· Deepening of existing relationship of clients with bank.
· Done various trade and  transactions (remittances- inward & outward, trasfers ,NEFT,RTGS , CLEARING)
· Acquisition of new Clients
· Provided Cash Management services solutions to the clients.






         4.  CROX Limited.
      Designation: Summer Internship

              NAGPUR — May 2017- June 2017 (2 Months)
 
      Reporting to: Assistant Vice President.

    Accomplishments
· Got an overview of Hr policies culture profile.
· Learned a new analysis and ranking technique based on financial performance.
· Attended client meetings with seniors, which has helped in improving client handling skills.



	
	
	

	
      Education
	
Degree

B.Ed


M.A IN PSYCOLOGY
	
Year

 2020


  2019
	
School / College and Board / University

St. Thomas college , Bhilai


St. Thomas college , Bhilai
	
Score

Persuing

73%



	

	
	       MBA
	2018
	BHILAI INSTITUTE OF TECHNOLOGY,DURG

	                    72%
	

	
	B.COM
	2016
	VIVEKANANDA MAHAVIDYALAYA,PTRSU

	61%
	

	
	HSC
	2013
	THE RADIANT WAY ICSE BOARD
	75%
	

	
	SSC
	2011
	THE RADIANT WAY ICSE BOARD
	75%
	

	  
 Certificates/
Computer skills
	
· Certification Name: PGDCA (FULL COURSE) IN 2019

	

	
	· Certification Name: TALLY ERP9


	

	
Research
	      2016-17	Research Topic “HUMAN RESOURCE POLICIES AND ENVIORNMENT

    MBA2016	Project name – “ECOMMERCE IN TODAYS ENVIORNMENT

    MBA2015	Project name – STRUCTURE OF DIFFERENT INDUSTRIES TOWARS HR POLICIES


	

	Reports
	
	

	
Personal Details
	Languages Known: English, Hindi, Punjabi

Family Background: Father – vice president in a private firm , Mother – Home Maker

DOB: 24th February 1996
.

	
Interests
	1.Listening To music

2.Swimming & watching action movies



