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PANKAJKHANDURI

Mobile: 09303395336, 8982607765

pankajkhanduri2011@gmail.com

Objective: To obtain a position in Office Administration in an organization.
To  use  my  24  years  of  management  and  Operations  experience  in  an organization in order to give my best to the same.

Professional Summary: 24Years of experience with successfully managing all aspects of a large distribution  center including implementing  automated  distribution  system;  selecting,  managing and training staff; developing and managing departmental budget,  establishing and monitoring productivity goals; and leading cross functional teams on key projects. I have designed the layout, organization, processes and procedures for distribution and warehouse facility.  All within time schedule.

EDUCATIONAL QUALIFICATIONS:
•   M.B.A in Supply Chain  ( Sikkim Manipal University)

➢ Bachelors Degree in Commerce from Andhra University, Visakhapatnam.
In 1997
➢ Technical:  ORACLE 7.3 with 2000. From AT&T, Visakhapatnam
Diploma in Computers Applications from SSI, Raipur.

PROFESSIONAL EXPERIENCE:

Presently Working:

➢ DELHI PUBLIC SCHOOL, Raipur. As Office Coordinator.           Job Profile:
•   Co-ordination with Administration department.
•   Co-ordination with Teachers and Principal.
•   Public relationship.
•   Managing Transport as per the schedules and the operation part of the same.
•   Also performing back office functions at principal’s office time to time as and when
required.

➢ R I T C O Kirti Associates Pvt. Ltd. as State Head Operation Manager.
From October 2007 to Mar 2008

Job Profile:
•   Looking after of Operations (Mines & ODC) Three States, (Orissa, Jharkhand & A.P. )
•   Third party Logistics for mine operations,
•   Multimodal Transportation for inventory check( Air and surface cargo).
•   Placing rake requirement (Mines job)
•   Warehousing to reduce the clients requirements for the same .
•   Administration and Fund requirements of other Branches.
•   Managing a team of 200employees.
•   Daily/Monthly MIS reports are generated. Co-Ordinations between rest of India
Operations head.



➢ XPS Courier/Air & Surface (A Division Transport Corporation of India Ltd)
Officer Operations Courier & Air from Dated. September 2004 till Aug2007.
In Nagpur, Pune and Chennai regions as head Operations
Job Profile:
Regional Operations, for Air and Surface Connections.
Time management for schedule connection and getting off-loading the loads. Warehousing of cargo (Inbound and Out-bound).
Third party Warehousing & Supply chain management. Managing a team 100 person
Managing Branch Operations. Fleet Management.
Credit Control.
Daily/Weekly & Monthly MIS reports are generated.
Co-Ordinations between rest of India Operations head (Air and surface).

➢ OVERNITE EXPRESS
Area Sales and Operations Manager / From April 2003 to 30 August 2004.
Worked with India’s leading Courier Company, and looking after the
Entire Chhattisgarh State based at Raipur. The major cities cover Raipur, Bhilai, Bilaspur, Korba & Rajnandgaon.
Responsibilities:
•   Channel Management ,
•   Operations & Administration of Branch.
•   Business Development of the entire Chhattisgarh State.
•   Major Cities are Raipur, Bhilai, Bilaspur, Korba & Rajnandgaon.
•   Managing a team of a Franchise.



➢ ASSOCIATED ROAD CARRIERS LTD / Raipur
Divisional Sales Officer / From Jan’2000 to 30.03.03.

Territories covered - Chhattisgarh region mainly Raipur, Balodabazar, Bhilai, Bilaspur & Korba.
Responsibilities:
•   Coordinating with Divisional Manager and Head Office.
•   Business development of Chhattisgarh region.
•   Branch Administration & Operations (ODC).
•   Warehouse Stock management
•   Credit Control.
•   Inventory Management.
➢ KAMRUP RODWAYS Private Ltd / Visakhapatnam
Business Executive / From Jan ’95 to   December ‘99.
Job Profile:
•   Branch Administration & Operations (ODC).
•   Warehouse Stock management
•   Credit Control.
•   Inventory Management



PERSONAL DETAILS:

FATHER’S NAME                            Shri. P.P.Khanduri
DATE OF BIRTH                              01-7-1973
AGE                                                    45 Yrs
PERMANENT ADDRESS                G.P. Chandola (Retd.DSP),
7th Batalion, SAF line, Q.No.24/34, Dist: DURG, BHILAI
Mobile No. 09303395336
08982607765 (R)

pankajkhanduri2011@gmail.com
MARITAL STATUS                          Married
LANGUAGES KNOWN                   English, Hindi and Telugu
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